SAN JOSE CITY COLLEGE

SPRING 2012
ACCOUNTING 30              COMPUTERIZED ACCOUNTING


Pat Carson  
                


Hours: Thursday 6:00-9:55 pm
email:  pat@carsoncrew.com             
Phone:  (408) 445-6100  X202 
 patricia.carson@sjcc.edu

Cell Phone:   (408) 921-5443 Cell 
www.carsoncrew.com


Office Hours:  Thursday 5:15-6:00 or by 







appointment                 
PREREQUISITES
Accounting 20 or Accounting 101 with C or better, or Dean’s approval.
REQUIRED

1.   Quickbooks Complete 2010 by Douglas Sleeter

2. USB Memory stick  
3. Final projects expected to be turned in on CD, or disk or emailed.  You must provide media for backup of your work.
COURSE DESCRIPTION AND OBJECTIVES
This course provides “hands on” computer based accounting using Quickbooks Premier and internet research related to computerized accounting.  Quickbooks Premier, and other computerized accounting software packages, use business forms for recording sales and receivables, payables and purchases, and payroll.  Quickbooks, both desktop and online versions,  provides “behind the scenes” accounting.  Students will explore internet research in accounting and business problem solving. Students will review backup methods for data security.
ATTENDANCE

This class meets each Thursday.  Your punctual attendance for all classes is required; please be in class unless you are ill or have an emergency, and stay for the entire scheduled class period designated for lecture.  If you know in advance that you will be absent from class due to business or personal reasons, please let me know.  Makeup for exams due to absence will ONLY be allowed one week after exam, only by prior arrangement and notification of absence.
GRADING

Grading will be based on your demonstrated mastery of course material.  Note that assignments and total points possible may vary as deemed necessary by instructor.     

	Attendance
	100 points (deduct 10 points per absence)

	Quickbooks  Homework Problems
	150 points 

	Semester End Project 
	100 points 

	Essay
	  25 points

	Internet Project and Presentation
	 100 points

	Midterm
	   25 points

	       TOTAL POINTS POSSIBLE
	500 points  


Your letter grade will be assigned based on the following percentages—No incompletes will be given for this course:



90% or more……A


60-69%………...D



80-89%………....B


Less than 60%…F



70-79%……….. .C

HOMEWORK

Always put your name on everything you turn in.  For Chapter print outs, you must write the page number from the text.  For Homework, label the problem and the Step Number.  For Quickbooks reports, please add this information electronically in the footer—

Modify Report \ Header – Footer \ Show Footer Information (check all) \ Extra Footer Line – YOUR NAME AND STEP or PAGE NUMBER.  Backup disks are required to be turned in for final project completion.
Always turn in exercises from the chapter before turning in the homework.    I do not grade homework until you have completed the chapter exercises—see Assignment sheet for required Chapter print outs.  

GLOSSARY AND INDEX –USE THEM to answer your questions about vocabulary and to get help.  Learning shortcut keys will cut down on data entry and homework time.
Late homework will receive partial credit and will not be accepted more than one week late.  After I review your homework, you will have one opportunity to make any corrections and resubmit for full credit.  Staple the original homework behind the corrected version.      

INSTRUCTOR ASSISTANCE

If you have any urgent problems, please email me.  If you are absent, please contact me or  a classmate to find out what you missed.   
DROPPING THE COURSE

If you decide to drop this course, you must officially drop the course.  Don’t rely on me to be able to drop you.  If you stop attending but are still on the official roster at the end of the semester, I am required to give you a grade.   
ACADEMIC HONESTY  

Students who submit the work of others as their own or cheat on exams or other assignments will receive a failing grade in the course and will be reported to college to the appropriate college authorities.  






